* TIEP NHAN HO SO HUONG TRQ CAP BAO HIEM THAT NGHIEP

1. Trinh tw thyc hién

Buéc 1: Nop ho so

Nguoi lao dong bi mat viéc lam cé nhu cau hudng bao hiém that nghiép thi
nop ho so tai 2 dia diém sau:

- Phong Bao hiém that nghiép thudc Trung tdm dich vu viéc lam Ca Mau,
s6 110 dudng Phan Ngoc Hién, Khom 6, Phuong 5, TP Ca Mau.

- Chi nhanh Bao hiém that nghiép huyén Cai Nudc, tinh Ca Mau, s6 176
Céach mang thang 8, Khom 2, Thi trin huyén Céi Nudc, tinh Ca Mau.

Pé duoc hudng din va chuan bi diy di hd so theo quy dinh cta phéap luat
vao gio hanh chinh cac ngay 1am viéc trong tuan (trir ngdy nghi 18) cu thé nhu sau:

- Budi sang: tir 7 gio dén 11 gio.

- Bubi chiéu: tir 13 gio dén 17 gio.

Céan bo tu van thu 1y kiém tra tinh phap 1y va ndi dung ho so:

- Néu hd so du diéu kién va hop 18 thi tiép nhan va viét phiéu hen tra két qua
theo mau quy dinh.

- Néu ho so con thiéu va khong hop 1é thi hudng dan cho lao dong hoan
chinh hé so dung theo quy dinh trudc khi ndp hd so hudng tro cip that nghiép.

Buéc 2: Tra két qua

Trung tdm Dich vu viéc 1am Ca Mau tra két qua theo phiéu hen cho nguoi
lao dong ( gdm: Quyét dinh vé viéc hudng tro cdp that nghiép va S6 Bdo hiém xd
hoi).

2. Cach thirc thyc hién

Truc tiép tai Phong Bao hiém that nghiép thudc Trung tdm dich vu viéc lam
Ca Mau hodc Chi nhanh Bao hiém that nghiép huyén Cai nudc, tinh Ca Mau.

3. Thanh phin, s6 lwong hd so:

a. Thanh phén ho so bao gom:

- Phiéu tu van, gi6i thiéu viéc 1am (Bdn chinh).

- D& nghi huodng tro cip that nghiép (Bdn chinh).
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- Ban chinh hoic ban sao c¢6 chtng thuc ctia mot trong cac gidy to sau day
xé4c nhan vé viéc chAm dat hop dong lao dong hoic hop dong lam viéc:

+ Hop déng lao dong hoac hop déng lam viéc d3 hét han hodc di hoan
thanh cong viéc theo hop dong lao dong;

+ Quyét dinh thoi viéc;

+ Quyét dinh sa thai;

+ Quyét dinh ky luat thoi viéc;

+ Thong bao hoidc thoa thuan chim dut hop dong lao dong hoic hop
dong lam viéc.

- S6 Bao hiém xa hoi c6 xac nhan ciia co quan BHXH vé viéc dong Bao
hiém that nghiép (Bdn chinh).

- Gidy chimg minh nhan dan (Bdn pho to).

b). S6 lwong ho so: 01 bo.

4. Thoi han giai quyét: trong thoi han 20 ngay (tinh theo ngay lam viéc), ké
tir ngay tiép nhan du ho so hudng bao hiém that nghiép cta nguoi lao dong.

5. Poi twong thire hién thii tuc hanh chinh: C4 nhan.

6. Co quan thye hién thi tuc hanh chinh, co quan phéi hop:

- Co quan c6 tham quyén quyét dinh: Giam déc S¢ Lao dong- Thuong binh
va Xa hoi1 tinh Ca Mau.

- Co quan hodc ngudi c¢6 tham quyén duoc Uy quyén hodc phan cap thuc
hién (néu c6): Pho Giam déc So Lao dong — Thuong binh va Xa hoi tinh Ca Mau.

- Co quan truc tiép thuc hi¢n tha tuc hanh chinh: Phong Bao hiém thét
nghiép thuéc Trung tAm Dich vu viéc 1am Ca Mau va Chi Nhanh Béao hiém that
nghi¢p huyén Cai Nudc, tinh Ca Mau.

- Co quan phbi hop: Khong.

7. Két qua thue hién thi tuc hanh chinh: Quyét dinh hanh chinh.

8. Phi, 1€ phi: Khong.

9. Tén mau don, miu to khai:

- Phiéu tu van, gidi thi€u viéc lam (Mdau so 1).
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- D& nghi huong tro cip that nghiép (Mdu sé 2).

10. Yéu céu, diéu kién thwe hién thii tuc hanh chinh:

- Cham dut hop dong lao dong hodc hop dong lam viéc, trir cac truong hop
sau day:

+ Nguoi lao dong don phuong cham dut hop dong lao dong, hop dong
lam vi¢c trai phap luat;
+ Hudng luong huu, tro cdp mat stc lao dong hang thang;

- Pi dong du bao hiém that nghiép tir di 12 thang trd 1én trong thoi gian 24
thang trudc khi cham dat hop dong lao dong hodc hop dong lam viéc dbi v6i hop
d6ng lao dong hodc hop dong lam viéc khong xac dinh thoi han va hop dong lao
dong hodc hop dong lam viéc xac dinh thoi han.

Pa déng bao hiém that nghiép tir di 12 thang trd 1én trong thoi gian 36
thang trudc khi cham dut hop dong lao dong d6i v6i hop dong lao dong theo mua
vu hoac theo mdt cong viée nhéat dinh c6 thoi han tir du 03 thang dén dudi 12
thang.

- Pa ndp ho so hudng tro cap that nghiép tai Trung tdm dich vu viéc 1am
theo quy dinh cua phap luat.

- Chua tim duogc viéc 1am sau 15 ngay (tinh theo ngay lam viéc) ké tir ngay
ndp hod so huong trg cap that nghiép, trir cac trudng hop sau day:

+ Thuc hién nghia vu quan su, nghia vu cong an;

+ D1 hoc tap co6 thoi han tir du 12 thang trd 1€n;

+ Chép hanh quyét dinh ap dung bién phap dua va trudng gido dudng,
co s& giao duc bét bude, co s cai nghi¢n bét bude

+ Bi tam giam, chép hanh hinh phat tu;

+ Ra nudc ngudi dinh cu; di lao dong ¢ nude nguoi theo hop dong;

+ Chét.

11. Can cr phap ly ciaa thu tuc hanh chinh

- Luat viéc lam sb: 38/2013/QH13 ngay 16 thang 11 nim 2013 di duoc
Quéc hoi nude Cong hoa xa hoi chi nghia Viét Nam khoa XIII, ky hop thir 6



thong qua quy dinh vé bao hiém that nghiép c6 hiéu luc thi hanh ngay 01 thang 01
nam 2015;

- Nghi dinh s: 28/2015/ND-CP ngay 12 thang 3 nim 2015 ctia Chinh phu
quy dinh chi tiét thi hanh mot s6 diéu ciia Luat viéc 1am bé bao hiém that nghiép;

- Théng tu sb: 28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015 ctua Bo
trudng Bo Lao dong - Thuong binh va Xa hoi huéng dan thyc hién Piéu 52 cua
Luat Viéc lam va mot s6 diéu cua Nghi dinh s6: 28/2015/ND-CP.

12. Méu don



Miu s6 01: Ban hanh kém theo Thong tw so 28/2015/TT-BLPTBXH ngay 31 thang 7 nam 2015 ciia B truong Bo
Lao dong-Thuong binh va Xa hoi.

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

PHIEU TU VAN, GIOI THIEU VIEC LAM

Kinh gui: Trung tam Dich vu viéc lam tinh Ca Mau.

Sinh ngay ...... [iein... [oviiiiiiinnnn,
S6CMND: ......oivviiien Ngay cap:...... Y Noi cap: CA................
SO S0 BHXH: ...evoevoeercerceseeseessesessssse sttt

Chiéu ca0 (CM): .ovveeeeeeeieeieeei, Can nang(Kg): ..oovvvviei i

Trinh d0 ido duc pho thONE: ....c..oii e

Trinh d6 dao tao:

S6
TT

Chuyén nganh dao tao

Trinh d¢ dao tao (2)

1

2

Trinh 0 K§ NANG NGNE (MEU CO) wovrvvveeereeeeeeseeeeeeiee e eeee st

Kha nang ndi trdi cuia ban than




I. THONG TIN VE QUA TRINH LAM VIEC

) Thoi eian lam vie
S6 Tén don vi 01i gian lam viéc
Y nod 5 Vi tri cong viéc da lam
TT 43 1am viee (Twngfzy.../.../....den
j ngay. ../.../...)
1 e N RO
Tu......... [ioin.. [oviiinin.
.............................. D[
7 P
Mirc luong (trudc 1an that nghiep gan nhat):...........coooiiiiini e,
Ly do that nghiep gan Nhat:.. ..ot e,

1. TINH TRANG TiM KIEM VIEC LAM HIEN NAY
D3 lién hé tim viéc 1am & don vi nao (tir 1an that nghiép gan nhat dén nay):

III. NHU CAU TU VAN, GIOI THIEU VIEC LAM

1. Tw vin
Chinh sach, phap luat vé lao dong viéc lam O Viéc lam O
Bao hiém that nghiép O Khac O

2. Gidi thiéu viéc lam
Vi trl CONG VIEC: vovvvvieiiiieiiiie et

Mirc lwong thap nhat:........cccocevveveereeenrerrieeene,

S T T
Loai hinh don vi: Nha nuéc O; Ngoai nha nuée O0; C6 vén dau tu nude ngoai O
Ca Mau, ngay...... thang...... nam ...........
Nguwoi dé nghi
(ky, ghi rd ho tén)




MAu s6 03: Ban hanh kém theo Thong tw s6 28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015 cia
Bo truong Bo Lao dong-Thuong binh va Xa hoi.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PE NGHI HUONG TRQ CAP THAT NGHIEP
Kinh gui: Trung tdm Dich vu viéc lam tinh Ca Mau.

L1118 (6 I - TSROSO PRPRPRON
Sinhngay ......./......./ocooooi. Nam O, Na O

S6CMND: ..o Ngay cap: ... [oviin.. [evainnn Noi cap: CA ..coovvverrene,
SO SO BHXH: ...evocereereeseeseeseeseeseesseesseess s s

Dantoc:.......covvininnnnnn B I 10 - o TSRO
S tai khoan (ATM néu ¢6)................. tal NZAN NANG: .o.vovviiiee e s
LI L0 AT C e 7T 7= Yo 1RO
NANN NENE A0 1207 1..vvvvevievreeeeeese et esest sttt s et en et st ens st et s st an st ean et eneesans
NOTRUONE T I .ot r e
ChO O MBI DAY ©o.vecveeceseeee ettt ettt s st e ettt s et enae s st ense b s st e,

Ngay ....... [iviiinn. [oviiiiiiiinnn, , t01 da cham dat hop dong lao dong/hop dong 1am viée
VOT (E811 AOM VI)I ottt b et e et s bt e bt e b e e b e e e e s e s e e nn e nes

1725 0 5E: o103 PP
Ly do cham dut hop dong 1ao dong/hop dONg 1AM VIBC: .......veveeveeeveeieeeeeeereeesseeseeesessesesneeas
Loai hop dong 120 dong/hop dONE JAM VIEC: ....vueveeveeeeieeeeeeeeseeseeeeeeeete et eeseeseeses s
S6 thang dong bao hiém that nghiép..........ccocevveevveneene. thang.

va S6 bao hiém xi hoi cua t6i. D& nghi quy Trung tAm xem xét, giai quyét hudng tro cip
that nghiép cho t6i theo ding quy dinh.
T61 cam doan ndi dung ghi trén 1a hoan toan dung sy that, néu sai toi s& chiu trach nhiém
trude phap luat./.
Ca Mau, ngay ....... thang ..... nam ... .....
Nguoi dé nghi
(Ky, ghi 0 ho tén)



* CHUYEN NOI HUONG TRQ CAP THAT NGHIEP

1. Trinh tu thuc hién

Buéc 1: Nop ho so

Nguoi lao dong da hudng it nhat 01 thang trg cap that nghiép theo quy dinh ma
c¢6 nhu cau chuyén noi hudng trg cip that nghiép dén tinh, thanh phd truc thudc Trung
wong khéc thi phai 1am dé nghi chuyén noi huéng tro cip that nghiép theo mau do Bo
trudng Bo Lao dong - Thuong binh va Xa hdi quy dinh va guri Trung tam dich vu viéc
1am noi dang hudng tro cip that nghiép thi ndp hd so tai 2 dia diém sau:

- Phong Bao hiém that nghiép thudc Trung tdm dich vu viéc lam Ca Mau, s6
110 dudng Phan Ngoc Hién, Khém 6, Phuong 5, TP Ca Mau.

- Chi nhanh Béo hiém that nghiép huyén Cai Nudc, tinh Ca Mau, s6 176 Cach
mang thang 8, Khom 2, Thi trin huyén Cai Nudc, tinh Ca Mau.

Noi nguoi lao dong dang huong tro cap that nghiép hang thang vao gio hanh
chinh cac ngay lam viéc trong tuan (trir ngdy nghi 18) cu thé nhu sau:

- Bubi sang: tir 7 gio dén 11 gio.

- Budi chiéu: tir 13 gio dén 17 gio.

Céan bo tu van thu Iy kiém tra tinh phap 1y va ndi dung ho so:

- Néu ho so du diéu kién va hop 16 thi tiép nhan va viét gidy gidi thiéu theo miu
quy dinh.

- Néu hd so con thiéu va khong hop 1& thi huéng dan cho lao dong bd sung va
hoan chinh hd so dung theo quy dinh.

Buéc 2: Tra két qua

Trung tdm Dich vy viéc lam Ca Mau cip gidy Gi6i thiéu chuyén noi huéng trg
cap that nghiép cho ngudi lao dong khi nhan duoc don DE nghi chuyén noi hudng tro
Bao hiém that nghiép.

2. Cach thirc thuc hién

Truc tiép tai Phong Bao hiém that nghi¢p thudc Trung tdm dich vu vi¢c [am Ca
Mau hodc Chi nhanh Bao hiém that nghiép huyén Cai nudc, tinh Ca Mau.
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3. Thanh phan, s6 lwgng hd so:

a. Thanh phan ho so bao gom:

- D& nghi chuyén noi huéng trg cdp thit nghiép cia ngudi lao dong (Bdn
chinh);

- Gidy gi6i thiéu vé viéc chuyén noi hudng tro cip that nghiép (Bdn chinh);

- Ban chup quyét dinh huong tro cip that nghiép;

- Ban chup cac quyét dinh hd trg hoc nghé, quyét dinh tam dirng huong tro cip
that nghiép, quyét dinh tiép tuc hudng trg cap that nghiép (néu co);

- Ban chyp thong béo vé viéc tim kiém viéc 1am hang thang (néu c6), cac gidy
to khac co trong hod so hudng trg cip that nghiép.

b). S6 lwong ho so: 01 bd.

4. Thoi han giai quyét: Trong thoi han 3 ngay (tinh theo ngay lam viéc), ké tur
ngay nhan duoc dé nghi chuyén noi hudng trg cap that nghiép ciia ngudi lao dong

5. Pdi twong thie hién thii tuc hanh chinh: C4 nhan.

6. Co quan thyc hién thii tuc hanh chinh, co quan phdi hop:

- Co quan c6 thim quyén quyét dinh: Giam déc Trung tdm Dich vu Viéc lam
Ca Mau.

- Co quan hodc nguoi c6 thim quyén dugc ty quyén hodc phan cip thuc hién
(néu c6): Pho Giam ddc Trung tam Dich vu Viéc 1am Ca Mau.

- Co quan tryc tiép thuc hién thi tuc hanh chinh: Phong Bao hiém that nghiép
thudc Trung tam Dich vu viéc lam Ca Mau.

- Co quan phdi hop: Khong.

7. Két qua thyc hién thi tuc hanh chinh: Gidy gi6i thiéu chuyén hudéng va
cac loai gidy to ¢6 lién quan.

8. Phi, 1€ phi: Khong.

9. Tén mau don, miu to khai:

- Bé nghi chuyén noi hudng ché do Bao hiém that nghiép (Mdu sé 10);



- Giy gi6i thiéu vé viéc chuyén noi hudng tro cip that nghiép (Mdu sé 11);

10. Yéu céu, diéu kién thwe hién thii tuc hanh chinh:

Nguoi lao dong da huong it nhat 01 thang tro cap that nghiép theo quy dinh.

11. Can c& phap ly cia thi tuc hanh chinh

- Luat viéc 1am sb: 38/2013/QH13 ngay 16 thang 11 nam 2013 dd duoc Qudc
hoi nude Cong hoa xa hoi chu nghia Viét Nam khoa XIII, ky hop thtr 6 thong qua quy
dinh vé bao hiém that nghiép c6 hiéu lyc thi hanh ngay 01 thang 01 nim 2015;

- Nghi dinh s6: 28/2015/ND-CP ngay 12 thang 3 ndm 2015 ctia Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luét viéc 1am bé bao hiém that nghiép;

- Théng tu sd: 28/2015/TT-BLDTBXH ngay 31 thang 7 nim 2015 cia B
truong Bo Lao dong - Thuong binh va X hoi hudng dan thyc hién Diéu 52 cua Luat
Viéc lam va mot sb diéu ciia Nghi dinh sd: 28/2015/ND-CP.

12. MAu don
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Madu sé 10: Ban hanh kém theo Thong tu s6 28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015 ciia Bé
truong Bo Lao dong-Thuong binh va Xa hoi

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PE NGHI CHUYEN NOI HUONG TRQ CAP THAT NGHIEP

Kinh gtri: Trung tdm Dich vu viéc lam Ca Mau.

Ten to1 a7 ovvieiiiie e, sinh ngay.......... [eveneinn [oviiiiiiiinnn,

S6 chimg minh nhan dan: ..ot

Ngay cap: ...... [eviinan [eviannnn 0T CAP: ..ot

SO SO BHXH:. ... oottt

NOTthUONG Tl

ChO G BN DAY ... .. e

Hi¢én nay, t61 dang huéng trg cap that nghiép theo Quyét dinh sb ............. ngay
.......... [eweoeeeiid oueune..... cia Giam doc S6 Lao dong-Thuong binh va Xa héi tinh Ca Mau.

Tong s6 thang dugc hudng tro cap that nghiep:..........covvveeeeeeneen.. thang

D4 hudng tro cap that nghiép: ................ thang.

Nhung vi Iy do: .o e

t6i dé nghi quy Trung tim chuyén noi huéng tro cip thit nghiép dén tinh Ca Mau dé
t61 duoc tiép tuc hudng cac ché do bao hiém that nghiép theo quy dinh./.

Ca Mau, ngay ....... thang ..... nam ... .....
Nguoi dé nghi
(Ky, ghi ré ho tén)
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Madu sé 11: Ban hanh kém theo Thdng tu s6 28/2015/TT-BLPTBXH ngay 31 thang 7 nim 2015 ciia
B¢ truong Bo Lao dong-Thuong binh va Xa hoi

SO LAO DPONG-TB&XH CA MAU CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM DICH VU VIEC LAM —Déclip - Twdo-Hanh phic
SO, CaMau, ngdy ..... thang .... nam.......
GIAY GIOI THIEU

Vé viéc chuyén noi huéng tro cap that nghiép

Kinh gui: Trungtdim Dichvuviéclam ... v

Theo dé nghi ctia 6ng/ba................................ tai P& nghi chuyén noi hudng trg cip
that nghi¢p ngay......... [oviiinin [oviiinnn.

Trung tam Dich vu viéc lam Ca Mau gidi thiéu:
ONE/DA: .o

Pang hudng tro cip thét nghiép theo Quyét dinh $6.............ccoeeivuvenne.
ngay........./......./.....cua Giam doc S¢ Lao dong-Thuong binh va Xa hdi Ca Mau.

DPén quy Trung tim dé tiép tuc hudng cac ché do bao hiém that nghiép theo quy dinh
hién hanh.

Ho6 so chuyén noi hwéng tro cip thit nghiép ciia dng/ba gom:

O Dé nghi chuyén noi hudng trg cap that nghiép ciia ngudi lao dong;

O Giay gi6i thiéu chuyén noi hudng trg cap that nghiép;

O Ban chup quyét dinh huong trg cip that nghiép;

O Ban chyp cac quyét dinh hd trg hoc nghé, quyét dinh tam ding huong tro cp that
nghi¢p, quyét dinh ti€p tuc hudng trg cap that nghiép;

[0 Ban chup thong bao vé viéc tim kiém viéc 1am hang thang;

Tran trong cam on sy hop tac cua quy Trung tam./.

GIAM POC
Noi nhin: (K, déng déu va ghi 1o ho tén)
- Nhu trén; 7
- Ong/ba.............. (dé thuc hién);
-Luu: VT, .....
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* HO TRQ HQOC NGHE

Buéc 1: Nop ho so

Nguoi lao dong dén ndp hd so hudng trg cap that nghiép co thoi gian dong bao
hiém that nghiép tir du 09 thang trd 1én c6 nhu cau hoc nghé thi ndp hd so tai 2 dia
diém sau:

- Phong Bao hiém that nghiép thudc Trung tam dich vu viéc 1am Ca Mau, s
110 duong Phan Ngoc Hién, Khom 6, Phuong 5, TP Ca Mau.

- Chi nhanh Bao hiém thét nghi¢p huyén Cai Nudc, tinh Ca Mau, s6 176 Cach
mang thang 8, Khom 2, Thi tran huyén Cai Nudc, tinh Ca Mau.

Vao gid hanh chinh cac ngay lam viéc trong tudn (trir ngdy nghi 18) cu thé nhu

Sau.

- Bubi sang: tir 7 gio dén 11 gio.

- Bubi chiéu: tir 13 gio dén 17 gio.

Céan bo tu van thu 1y kiém tra tinh phap 1y va ndi dung ho so:

- Néu ho so du diéu kién va hop 1é thi tiép nhan va viét gidy hen tra két qua
theo quy dinh.

- Néu hd so con thiéu va khong hop 1¢ thi huéng dan cho lao dong bd sung va
hoan chinh hd so dung theo quy dinh.

Buéc 2: Tra két qua

Trung tdm Dich vu viéc 1am Ca Mau tra két qua theo phiéu hen cua ngudi lao
dong ( gdm: Quyét dinh vé viéc hé tro' hoc nghé va Sé Bdo hiém xd hoi).

2. Cach thirc thuc hién

Truc tiép tai Phong Bao hiém that nghi¢p thudc Trung tdm dich vu viéc lam Ca
Mau hodc Chi nhanh Bao hiém that nghiép huyén Cai nudc, tinh Ca Mau.

3. Thanh phan, s6 lwgng ho so:

a. Thanh phan ho so bao gom:

* Ho so dé nghi hd tro hoc nghé dbi voi nguoi dang huéng tro cap that nghiép:
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- Bé nghi hd tro hoc nghé (Bdn chinh).

- S6 Bao hiém x4 hoi (Bdan chinh).

* H) so dé nghi hd tro hoc nghé ddi véi ngudi that nghiép co thoi gian dong
bao hiém that nghiép tir du 09 thang trd 1én nhung khong thudc dién hudng trg cp
that nghiép:

- Pé nghi hd tro hoc nghé (Bdn chinh).

- Ban chinh hodc ban sao ¢ chtng thuc ciia mot trong cac gidy to sau dy xac
nhan vé viéc chdm dut hop ddng lao dong hodc hop dong lam viéc:

+ Hop déng lao dong hoac hop déng lam viéc di hét han hodc di hoan
thanh cong viéc theo hop dong lao dong;

+ Quyét dinh thoi viéc;

+ Quyét dinh sa thai;

+ Quyét dinh ky luat thoi viéc;

+ Thong bao hodc thdéa thuin chidm dut hop déng lao dong hoac hop
dong 1am viéc.

- S6 Bao hiém x3 hoi c6 x4c nhan cua co quan BHXH vé viée dong Bao hiém
that nghiép (Ban chinh).

b). S6 lwong hd so: 01 bo.

4. Thoi han giai quyét: Trong thoi han 15 ngay (tinh theo ngay lam viéc), ké
tor ngay nhan dugc dé nghi hd tro hoc nghé cua nguoi lao dong.

5. Poi twong thwe hién thi tuc hanh chinh: C4 nhan.

6. Co quan thuc hién thi tuc hanh chinh, co quan phdi hop:

- Co quan c6 tham quyén quyét dinh: Giam déc S¢ Lao dong- Thuong binh va
Xa ho1 tinh Ca Mau.

- Co quan hodc nguoi c6 thim quyén duge Gy quyén hodc phan cip thuc hién

(néu c¢6): Phé Giam ddc S¢ Lao dong — Thuong binh va Xa hoi tinh Ca Mau.
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- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Bao hiém that nghiép
thudc Trung tam Dich vu viéc lam Ca Mau

- Co quan phdi hop: Céc co sé day nghé.

7. Két qua thue hién thi tuc hanh chinh: Quyét dinh hanh chinh.

8. Phi, I¢ phi: Khong.

9. Tén miu don, miu to khai:

Pé nghi hd trg hoc nghé (Mdu s 18).

10. Yéu ciu, diéu Kién thwe hién thii tuc hanh chinh:

Nguoi lao dong dén ndp hd so hudng trg cap that nghiép co thoi gian dong bao
hiém that nghiép tir du 09 thang trg 1én.

11. Can ctr phap ly cia thi tuc hanh chinh

- Luat viéc 1am sb: 38/2013/QH13 ngay 16 thang 11 ndm 2013 da duoc Qudc
hoi nude Cong hoa xa hoi chi nghia Viét Nam khoa XIII, ky hop thir 6 thong qua quy
dinh vé bao hiém that nghiép c6 hiéu lyc thi hanh ngay 01 thang 01 nim 2015;

- Nghi dinh s6: 28/2015/ND-CP ngay 12 thang 3 nam 2015 ctia Chinh pha quy
dinh chi tiét thi hanh mot s6 diéu cua Ludt viéc 1am bé bao hiém that nghiép;

- Théng tu sd: 28/2015/TT-BLDTBXH ngay 31 thang 7 nim 2015 cia B
trudng Bo Lao dong - Thuong binh va X3 hoi huéng dan thuc hién Diéu 52 cua Luat
Viéc 1am va mot sb diéu cua Nghi dinh s6: 28/2015/ND-CP.

12. MAu don
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Miu sé 18: Ban hanh kém theo Thong tuw s6 28/2015/TT-BLDTBXH ngay 31 thang 7 nam 2015 ciia BY
truong Bo Lao dong-Thuong binh va Xa hgi

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

PE NGHI HO TRQ HOC NGHE

Kinh gui: Trung tdm Dich vu viéc lam Ca Mau.

TEN 01 1A sinh ngay.............. [oioiinnn, [iviiiiann.

S6 chirng minh nhan dAn: ............ooooi i

Ngay cap: ...... /T /R 11001 N1 L

SO SO BHXH Ittt

NOTthUONG trll i. .o e

ChO G hiBN NAY ©.ee it

S6 dién thoai A& 1iBN K& (MU CO):.vuvvvrrrrirsiersieeisreeeeeereses e

Pang huong trg cap thit nghiép theo Quyét dinh SO........ocoooooooiooonennn. ngay
........... [oooeeid oo clia Gidm dbc S¢ Lao dong-Thuwong binh va X& hoi tinh/thanh
1) T ; thoi gian hudng tro cip that nghiép 13 ....ocoooeeneene. thang (tu
ngay........... [oveeuanns [oieeernn dén ngay........... J [ovieernans ) (doi véi truong hop dang hwong

tro cdp that nghiép).

Téng sb thang dong bao hiém that nghiép: ...... thang (doi véi trieong hop nguoi lao
dong cé thoi gian déng bdo hiém that nghiép tir dii 09 thang tré 1én nhiung khéng thudc dién
dang hwéng tro cdp that nghiép).

T6i c6 nguyén vong tham gia khoéa ddo tao nghé .................. voi thot gian ........
thang, tai (tén co' so day nghé, dia chi )...............cc..ooeiiieeiiiiiie

Dé nghi quy Trung tim xem xét, giai quyét ché do hd trg hoc nghé dé toi duoc tham
gia khéa dao tao nghé néu trén./.

Ca Mau, ngay ....... thang ..... nam .....
Nguoi dé nghi

(Ky, ghi ro ho tén)
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THONG BAO TiM KIEM VIEC LAM

Trong thoi gian hudng tro cip that nghiép, hang thang ngudi lao dong phai truc
tiép thong bao véi trung tdm dich vu viéc 1am noi dang hudng trg cap that nghiép vé
viéc tim kiém viéc lam, trir cac trudng hop sau day:

a) Nguoi lao dong 6m dau, thai san, tai nan c6 gidy xac nhén cta co s kham
bénh, chita bénh c6 thim quyén theo quy dinh cua phap luat vé kham bénh, chita
bénh;

b) Truong hop bét kha khang.

Poi véi truong hop quy dinh nguodi lao dong dm dau, thai san, tai nan hodc
truong hop bat kha khang thi ngudi lao dong c6 trach nhiém thong bao cho trung tim

dich vu viéc lam noi dang hudng tro cép that nghiép.
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CAC TRUONG HQP TAM DUNG HUONG TRQ CAP THAT NGHIEP

Nguoi lao dong dang hudng tro cip that nghiép phai thuc hién théng bao vé
viéc tim kiém viéc 1am theo quy dinh.

Trong thoi han 02 ngay lam viée ké tir ngay ngudi lao dong khong dén thong
bao vé viée tim kiém viéc lam héng thang theo quy dinh, Trung tdm dich vu viéc lam
noi nguoi lao dong dang hudng tro cip that nghiép trinh Giam déc So Lao dong -
Thuong binh va Xa hoi quyét dinh vé viéc tam dimg hudng tro cip that nghiép cua
nguoi lao dong.

Thoi gian tam dimg hudng tro cip that nghiép, nguoi lao dong khong dugc

huong tién trg cip that nghiép.
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CAC TRUONG HQP PUQC TIEP TUC HUONG TRQ CAP THAT NGHIEP

Nguoi lao dong bi tam dimg hudng tro cp that nghiép khi khong thong bao tim
kiém viéc lam hang thang theo quy dinh néu van con thoi gian hudng trg cp that
nghiép theo quyét dinh ciia Giam déc S& Lao dong - Thuong binh va Xa hoi ma tiép
tuc thuc hién thong bao vé viéc tim kiém viéc lam hang thang theo quy dinh thi trong
thoi han 02 ngdy 1am viée ké tir ngay nguoi lao dong dén théng bao vé viée tim kiém
viéc 1am, Trung tAm dich vu viéc 1am trinh Giam dbc S¢ Lao dong - Thuong binh va

X4 hoi quyét dinh vé viéc tiép tuc hudng tro cap that nghiép cho ngudi lao dong.
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CAC TRUONG HQP CHAM DUT HUONG TRQ CAP THAT NGHIEP

Céc truong hop ngudi lao dong dang hudng trg cap that nghiép bi cham dut
huong trg cap thit nghiép duoc quy dinh nhu sau:

a) Hét thoi han huodng trg cdp thit nghiép theo quyét dinh huéng tro cip that
nghiép cua nguodi lao dong;

b) Co6 viéc lam

c¢) Thyc hi¢n nghia vu quan sy, nghia vu cong an

d) Huong luong huu hang thang

d) Sau 02 lan nguoi lao dong tur chdi viée 1am do Trung tdm dich vu viéc lam
noi dang huong tro cap that nghiép gidi thiéu ma khong c6 1y do chinh dang

e) Trong thoi gian huong trg cap that nghiép, 03 thang lién tuc khong thyc hién
thong bao hang thang vé viéc tim kiém viéc 1am v6i Trung tdm dich vu viéc 1am theo
quy dinh;

) Ra nudc ngoai dé dinh cu, di lam viéc c6 thoi han & nudc ngoai theo hop
dong

h) D1 hoc tap c6 thot han tir da 12 thang tré 1€n

i) Bi xur phat vi pham hanh chinh vé hanh vi vi pham phap lut bao hiém that
nghiép

k) Chét

1) Chap hanh quyét dinh 4p dung bién phép dua vao truong gido dudng, co s
gido duc bt budce, co s cai nghién bét bude

m) Bi tda 4n tuyén bd mat tich

n) Bi tam giam, chap hanh hinh phat tu
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Nguoi lao dong dang hudng tro cap that nghiép bi cham dit huong tro cap that
nghiép vao nhitng ngay cua thang dang huong tro cap that nghiép thi ngudi lao dong
van duogc huong trg cip thit nghiép cua ca thang do.

Nguoi lao dong bi cham dat hudng tro cip that nghiép thude cac trudng hop
quy dinh tai cac Piém b, ¢, h, |, m va n néu trén thi thoi gian déng bao hiém that
nghiép twong tmg voi thoi gian con lai ma ngudi lao dong chwa nhén tro cip that
nghiép duoc bao luu 1am can cir dé tinh thoi gian hudng tro cip that nghiép cho lan
huong trg cip that nghiép tiép theo khi du diéu kién hudng tro cap that nghiép theo
quy dinh.

Thoi gian bao luu duoc tinh bang tong thoi gian dong bao hiém that nghiép trir
di thoi gian dong da duoc hudng trg cip that nghiép theo nguyén tic mdi thang da

huong tro cap that nghiép twong Gmg 12 thang da dong bao hiém that nghiép.
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TRUONG HQP HUY QUYET PINH

Sau thoi han 02 ngay 1am viéc ké tir ngay ghi trong phiéu hen tra két qua, néu
ngudi lao dong khong dén nhan quyét dinh vé viéc hudng trg cap that nghiép thi duoc
coi 1 khong c6 nhu cau huong tro cip that nghiép trir trudng hop sau:

Trong thoi han 02 ngay lam viée ké tir ngdy hét han nhan quyét dinh huéng trg
cap that nghiép, nguoi lao dong van dugc nhan hoic ty quyén cho ngudi khic nhan
quyét dinh hudng trg cap that nghiép néu thudc mot trong cac truong hop sau day:

a) Om dau, thai san c6 xac nhan cua co s¢ y té c6 tham quyén;

b) Bi tai nan c6 xdc nhan cua canh sat giao thong hodc co s¢ y té c6 thAm
quyen;

c) Hoa hoan, 1 lut, dong dat, song than, dich hoa, dich bénh c6 xac nhan cua
Chu tich ny ban nhan dan xa, phuong, thi tran.

Trong thoi han 07 ngay lam viéc ké tir ngay nguoi lao dong khong dén nhan
quyét dinh vé viéc huong trg cdp that nghiép theo quy dinh, trung tdm dich vu viéc
lam trinh Giam d6c S& Lao dong - Thuong binh va X3 hoi quyét dinh vé viéc huy

quyét dinh hudng trg cip that nghiép ctia ngudi lao dong.
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